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1. OGmue NoNOKeHHs:

1.1. Hacrosinee [onoxenue ycTaHaBIMBACT MOPSIOK IMOMYYEHHs, ydeTa, 00paboTKH, HAKOIUICHUS 1
XpaHeHMs] JIOKYMEHTOB, COJAEPXALIMX CBEJICHHS, OTHECEHHBIE K IEPCOHABHBIM JIAHHBIM PaOOTHHUKOB
npeanpustust. Ilojg pabOTHHKaMM IO/Pa3yMEBAlOTCS JIMLA, 3aKIIOYMBINKE TPYAOBOHW JOrOBOp ¢
IPETPHITHEM.

1.2. Henb Hacrosuiero IlomoxeHus - 3ampra NepCOHATBHBIX JaHHBIX PAOOTHUKOB IMPEANPUATHS OT
HECAHKIIMOHMPOBAHHOTO ~ JIOCTyna W  pasriamieHus. llepcoHanbHble [aHHBIE BCErja  sBJISIOTCS
KOH(HICHIIHATIBHOM, CTPOro OXpaHseMoi uHpopMaLueH.

1.3. OcuoBanueM s paspabotku Hactosiuero [Tonoxenus sistores Koncrurymus Poccuiickoit
Mdenepanuu, Tpynosoit xoxeke Poccuiickoi @enepanun, Oenepanbhblii 3akoH ot 27.07.2006 Ne 152-@3
"O mepcOHAILHBIX JIAHHBIX", APYrHe JeHCTBYIONIWE HOPMATHBHBIE NPAaBOBbiE aKThl POCCHHCKOH
®depepanuu.

1.4. Hacrosuiee TTosoxenre ¥ U3MEHEHUS K HEMY YTBEPIKAAIOTCS PYKOBOJUTENEM NPEANPUSITHS U
BBOJIITCS TIPHKA30M [0 HpepuaTHio. Bee pabOoTHHKU HpeanpUsTUsl DOKHBI ObITh O3HAKOMIICHBE 1101
pOCIHCH ¢ AaHHBIM [10JI0YEeHHeM U H3MEHEHUSIMHU K HEMY.

2. llonsiTHe U COCTAB MEPCOHATBHBIX JAHHBIX

2.1. [epcoHabHBIMU JTAaHHBIME sBJISICTCS JIF00ast HHOPMALHUS, IPSIMO MJIM KOCBEHHO OTHOCSIIAsCS K
cyOBEKTY EPCOHALHBIX JIAHHBIX - ONPEICICHHOMY WIIH OIpesieisieMoMY QU3HIECKOMY JIAILY.

2.2. CocTaB MepcoHaIbHbIX JaHHBIX PabOTHHKA:
aHKeTa;
aBToOMorpadus;
obpaszoBanue;

CBEJICHHUS O TPY/IOBOM H OOILEM CTaXE;

CBEJICHMS O PeIbIAYINeM MecTe paboThl;

CBE/ICHHUS O COCTABE CEMbH;

[aCTIOPTHBIEC JIAHHBIE;

CBEJICHHS O BOMHCKOM y4eTe;

CBEJICHHUS 0 3apabOTHOM MJIaTe COTPYAHUKA;

CBEJCHHS O COLUATBHBIX JILIOTaX;

JIOMalHuH TenedoH;

coJepyKaHue TPY/IOBOTO JIOroBOpa;

coziepIKaHue IeKIapaluu, o1aBacéMoi B HaJIOTOBYIO HHCIIEKIIUIO;
I10/UTMHHUAKA ¥ KOTIHU MPUKA30B 10 JTHYHOMY COCTaBY;

JIMYHBIE JI€J1a, TPY/I0BbIC KHWKKU U CBEI€HUS O TPYJOBOM JEATEILHOCTH COTPY/IHUKOB;
OCHOBAHUSI K TIPUKA3aM I10 JTUYHOMY COCTaBYy;

e Jiesia, CoIEpKallie MaTePUAIbI 110 TOBBIIICHUIO KBATH(DUKAIMK U IEPENIOArOTOBKE COTPYIHUKOB,
MX aTTeCTaIllH, CIIY)KEOHBIM pacciIeJOBaHMsIM;

e KOIWHU OTYECTOB, HANIPABJISIEMbIE B OpraHbl CTATUCTHKY;

® KOIHUM JOKYMEHTOB 00 00pa3oBaHuH;

® pe3yJbTAThl METUIIMHCKOTO O0CIe0BaHMUS HA MPEAMET FOJHOCTH K OCYILECTBIICHHIO TPYIOBBLIX
00g43aHHOCTENH;

e Qororpaduu 1 HHbIE CBEICHUSI, OTHOCSIUECS K IIEPCOHATIBHBIM JaHHbIM paOOTHHKA;



PEKOMEH/IAIlNH, XapaKTEPUCTHKHY;
MIPUHAIICKHOCTb JIUIA K KOHKPETHOW HAIlMH, STHUYECKOH IpyIIe, pace;
MIPUBBIYKU U YBJICUCHUS, B TOM YUCIIC BPEIHBIE (JTKOT0JIb, HAPKOTUKH U JIp.);
CEeMEHOEe MOJI0XKEHUE, HATMYUE JIETCH, POJICTBCHHBIC CBSI3H;

® DPCIUTHO3HBIE M TOJUTHYECKUE YyOexkaeHus (MPUHAUICKHOCTh K PEIUruo3HON KoHpeccuu,
YWICHCTBO B IMOJIMTUYCCKOM MAPTUH, yJacTHE B OOIICCTBCHHBIX O0BEIMHEHUAX, B TOM YHCJIC B Mpodcorose,
u 1p.);

e (hMHAHCOBOE TMOJOXEHHUE (IOXOMABI, JOJTH, BIIAJCHHE HEIBIKUMBIM HMYIIECCTBOM, JICHEKHBIC
BKJIQJIBI U JIP.);

® JICJIOBBIC Y MHBIC JIUYHBIC KA4eCTBA, KOTOPHIC HOCAT OLICHOYHBIN XapaKkTep;

® IIPOYKE CBEACHHMS, KOTOPBHIC MOTYT HACHTU(DHUIIMPOBATH YEI0BEKA.

M3 yka3aHHOTrO CIHCKa pa0dOToAaTe b BIIPaBE IOJyYaTh WM HCIIOJIB30BATh TOJBKO TE CBEICHHS,
KOTOPBIC XapaKTePU3YIOT IPakJaHNHA KaK CTOPOHY TPYIOBOTO JIOTOBOPA.

2.3. JlanHbIe  JOKYMEHTBHI  SIBIIIIOTCS ~ KOH(DHICHIUMAIBHBIMH. PeXUM  KOH(PHUIACHINAIHLHOCTH
MEPCOHATBHBIX JJAHHBIX CHUMAETCS B CIy4asX 00C3TMYMBAHUS W TI0 UCTECUYCHUHU 75 JIeT CpOoKa XpaHEHUs,
€CJIM HHOE HE OIMPECICHO 3aKOHOM.

3. O6s13anHOCTH padoToAaTe sl

3.1. B mensix o0ecriedeHusi mpaB W CBOOOJ 4YENOBEKAa W TpakJaHWHA padOTomaTelb W €ro
IpeACTaBUTeNId IpU 00pabOTKE MEePCOHATIBHBIX JAHHBIX PaOOTHHKA 00s3aHbI COOJMIOAATH CIETYIOLIHE
obmue TpeOoBaHuUs:

3.1.1.00paboTka NepcoHaJIbHBIX IAHHBIX PAOOTHHKA MOXKET OCYIIECTBIATHCS HCKIIOYUTEIBHO B
Hensx oOecredYeHus COONIOACHUS 3aKOHOB M WHBIX HOPMATHUBHBIX MIPABOBBIX aKTOB, COACHUCTBHS
pabOTHUKaM B TpPYAOYCTpoOiicTBe, OOY4YEHHMHM U TPOJIBMKEHHUU IO CilyxOe, oOecrieuyeHHsl JMYHON
0€30MacHOCTH PabOTHUKOB, KOHTPOJIS KOJIMYECTBA M KayecTBa BBINOJHAEMON paboOThl M oOecnedeHus
COXPaHHOCTH UMYIIECTBA.

3.1.2.11pu onpexnenennn oobemMa U coJiepKaHus 00padaThIBAEMBIX ITEPCOHATBHBIX JAaHHBIX Pa0OTHUKA
paboTtonatenb AOKEH pykoBojacTBoBaThess KoHctuTynueit Poccuiickoit deneparyu, TpyaoBeIM KOIeKCOM
Poccuiickoit ®enepanuu 1 UHBIMU (eiepaIbHBIMU 3aKOHAMH.

3.1.3.Bce nepcoHanbHbIe TaHHBIE pAa0OTHHMKA CIIEyeT MOIy4aTh y Hero camoro. Eciu nepcoHanbHbIe
JTaHHbIE pa0OTHHKA BO3MOXKHO MOJIYUYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHHUK JI0JIKEH OBITh YBEIOMIIEH
00 3TOM 3apaHee M OT HEro JOJUKHO OBITh IOJIyY€HO HHCbMEHHOe coriacue. PaboTtomarens NOKeH
COOOIINTh Pa0OTHUKY O LEISAX, MPEArNojaraéMblX HCTOYHHMKAX M CHOCO0AaX MONTY4YEHHsS NEepCOHAIbHBIX
JAHHBIX, a TAK)KE O XapakTepe MOJUIeKALINX MOIyYEeHHIO MEPCOHATBHBIX JAHHBIX U TOCIEICTBUAX OTKa3a
paboTHUKA JaTh MUCbMEHHOE COTJIache Ha UX MOJIy4YeHHUE.

3.1.4.PaGoTosnarens He MMEET MpaBa MojyyaTb 1 00padaThIBaTh MePCOHAIBHBIE JaHHBIE PAOOTHUKA O
€ro MOJUTHYECKUX, PEJINTHO3HBIX U MHBIX YOEKICHMSIX M 4YaCTHOW >KM3HHU. B ciydasx, HemocpenctBeHHO
CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOLIEHUH, B cOOTBETCTBUU cO CT. 24 Konctutyuuu Poccuiickoit @enepanuu
paboToiaTelb BIpaBe MoJydyaTh U 00padaThiBaTh JAHHBIC O YaCTHOW JKM3HU PaOOTHHKA TOJBKO C €r0 MUChbMEHHOIO
corJacus.

3.1.5.PaGoToznarens He UMEET MpaBa MoJIydyaTh 1 00padaThIBaTh MEPCOHAIBHBIE JaHHbIE PAOOTHUKA O
€ro 4WICHCTBE B OOILIECTBEHHBIX OOBEIUHEHMSIX WM €ro Mpo(COIO3HOM AESITeNbHOCTH, 32 UCKIIIOUEHUEM
CJIy4aeB, NMPelyCMOTPEHHBIX (hefepaibHbIM 3aKOHOM.

3.1.6.T1pu npUHATHH pelIeHUH, 3aTparuBaoIIMX HHTEPECHl padOTHHKA, padOTOIaTeIh HE UMEET TpaBa
OCHOBBIBAaThCSI Ha IMEPCOHAIBHBIX JAHHBIX PAaOOTHHKA, MOJYYEHHBIX HCKIIOYUTEIBHO B pe3yibTaTe HMX
aBTOMATHU3UPOBAHHONW 00PaOOTKU MM 3IEKTPOHHOTO MOJIYUYEHUS.

3.1.7.3amura nepcoHaIbHBIX JaHHBIX pAOOTHHKA OT HEMPABOMEPHOT'O UX UCIIOJIb30BAHUS WIN YTPAThI
JoJKHa ObITh o0ecrieueHa paboToaTeNIeM 3a CUET €ro CPEACTB B MOPAJIKE, YCTAHOBICHHOM (peliepaibHbIM
3aKOHOM.

3.1.8.PabOTHHKH M MX TPEICTABUTENN TOJDKHBI OBITh O3HAKOMIIEHBI IO/ POCIUCH C JOKYMEHTaMHU
OPEANPUATHS, YCTaHABIMBAIOIIUMH TOPSI0K 00pabOTKHM MEPCOHAIBHBIX JAaHHBIX PaOOTHUKOB, a TaKXe 00
UX MpaBax U 00s3aHHOCTSIX B 3TOW 00JaCTH.

3.1.9.PaGoTHHKHM HE JOJKHBI OTKA3bIBAThCS OT CBOMX IIPAaB HA COXPAHEHHE U 3AILUTY TalHBI.

4. O0s13aHHOCTH Pa0OTHUKA

PaboTHuk 00s3aH:



4.1. IlepenaBatb  paboTomaTento  WMIAM €0  HPEJACTABUTENI0  KOMIUIEKC  JOCTOBEPHBIX
JOKYMEHTHUPOBAHHBIX MEPCOHAIBHBIX TaHHBIX, MEPEYEHb KOTOPHIX YCTAHOBJEH TpYyIOBBIM KOJEKCOM
Poccuiickoit @enepanuu.

4.2. CBOEBpEMEHHO B Pa3yMHBIM CpPOK, HE MPEBBIMAIOIMUNA 5 AHEH, coolmars padoTomaTeo o0
U3MEHEHUU CBOUX MEPCOHAIBHBIX JAHHBIX.

5. IIpaBa padoTHHKA

PaGoTHuk nmeer npaso:

5.1. Ha nonmuyro nH(pOpMAIIHIO O CBOUX MEPCOHAIBHBIX JaHHBIX U 00pa0O0TKE ITUX JaHHBIX.

5.2. Ha cBOOOaHBINM OecruiaTHBIM JOCTYN K CBOMM II€PCOHAJIbHBIM JaHHBIM, BKJIOYash MpaBO Ha
MOJTyYeHUE KOMHH JI00O0M 3ammcH, CONEpiKallei MepcoHaIbHbIC TAHHBIE COTPYAHHKA, 3a MCKIIOYCHUEM
CJIy4aeB, MPEAyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit deneparuu.

5.3. Ha nmoctynm K MEIMIIMHCKHAM JaHHBIM C TIOMOIIBI0 MEIUIIMHCKOIO CIICHUAIUCTa MO0 CBOEMY
BEIOODY.

5.4. TpeboBaTh UCKITIOUEHUS WM UCIPABICHUS HEBEPHBIX MM HETIOJIHBIX NEPCOHANBHBIX JaHHBIX, a
TakKe  JIaHHBIX, OO0pabOTaHHBIX C  HapyuleHHeM TpeOOBaHUM, ONPENENCHHBIX  TPYAOBBIM
3akoHOnaTenbCTBOM. [Ipm oTkaze paboTomarens HCKIIOYWTh WM HCHPABUTH IEPCOHAIBHBIC JaHHBIE
COTPYIHUKA OH MMEET MPaBO 3asBUTh B NMUCbMEHHOW (hopme pabOTONATENI0 O CBOEM HECOTJIACHU C
COOTBETCTBYIOIIUM OOOCHOBaHHMEM TakKOro Hecornacus. [lepcoHanpHBIE JTaHHBIE OLIEHOYHOTO XapakTepa
COTPYJIHUK UMEET MPaBO JOMOJHUTH 3asBJICHHEM, BHIPAXKAIOIINM €0 COOCTBEHHYIO TOUKY 3PEHHUS.

5.5. TpeboBaTh u3BemIeHUsT PabOTOIATENIEM BCEX JIMI, KOTOPBIM paHee ObLTH COOOIIEHBI HEBEPHBIE
WIM HETOJIHbIE IMepPCOHANbHBIE JAaHHBIE COTPYAHHMKA, 000 BCEX MPOU3BEACHHBIX B HUX MCKIIIOUEHUSX,
UCTIPABJICHUSX WIN JONOTHEHUSX.

5.6. O6xanoBate B CyJ JOObIe HENMPaBOMEpHbIE NEWUCTBUS WM Oe3ieiicTBue padoTodarens mpu
00paboTKe U 3aIIUTE €ro MePCOHATBHBIX TaHHBIX.

5.7. Onpenenars CBOMX MPEICTaBUTENEH JIJIs 3aIIUTHI CBOMX NEPCOHANIBHBIX JaHHBIX.

6. Coop, 00paGoTKa 1 XpaHeHHe NEePCOHATbHBIX TaHHBIX

6.1. OO6paboTKa MepcoOHAIBHBIX JaHHBIX PAOOTHHUKA - TI000E JeiicTBrE (OTepalysi) Wi COBOKYITHOCTh
JeicTBUil (omepaiuii), COBEpIIaeMbIX C UCMOJIb30BAHUEM CPEJICTB aBTOMATH3allMU WM 6e3 HCIIOIb30BaHHs
TaKUuX CpCACTB C IMECPCOHAIBHBIMU JaHHBIMHU, BKIIIOYasA C60p, 3aluch, CUCTEMATU3alNIO, HAKOIIJICHUC, XPaHCHUC,
yTouHeHue (0OOHOBJICHHE, N3MEHEHHE ), U3BIICUCHHUE, HCIIOB30BAHNUE, TIepeady (pacipocTpaHeHUE, MPEI0CTaBICHUE,
,I[OCTyH), 06€3J'II/ILII/IB8.HI/IG, 6HOKI/Ip0BaHI/I€, yAaJICHUC, YHUYUTOXCHUC IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa.

6.2. Bce nepconanpHble TaHHBIE paOOTHUKA CelyeT MOoJIy4aTh Y Hero camoro. Ecnu nepcoHanbHbIe
JaHHbIE pa0OTHUKA BO3MOKHO TTOIYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JOJDKEH OBITh YBEIOMIICH
00 3TOM 3apaHee U OT HEro JOJKHO OBITh MOJy4YeHO MMCbMEHHOE COrJlacHe.

6.3. PaboTomaTelb J0mKeH cOOONUTh PAOOTHHUKY O TIEIISAX, IPE/OoJIaraéMbIX UCTOYHHKAX U CITOCO0ax
HOJIy4EHHUs IEPCOHATIBHBIX TaHHBIX, a TAKXKE O XapaKTepe MOAJIEKAIHNX OTYyYSHHIO TEPCOHAIBHBIX JaHHBIX
¥ TIOCIIEAICTBUSAX OTKa3a pabOTHHUKA JIaTh MMCHbMEHHOE COTJIaCHE Ha MX MOTyYeHHE.

6.4. PaGoTHUK npezcTaBisieT paboToAATEINIO T0CTOBEpHBIE CBeieHUs 0 cebe. PaboTonarens nposepsier
JIOCTOBEPHOCTh CBEJICHHIA, CBEPSS JaHHBIE, MPEJICTABICHHBIE PAOOTHIUKOM, C UMEIONMMHUCA Y paOOTHUKA
nokyMmeHTamu. IlIpenctaBieHue paOOTHMKOM MOJUIOKHBIX JOKYMEHTOB MJIM JIOKHBIX CBEJCHHMH MpH
MIOCTYIUICHUH Ha PaboOTy SBISETCS OCHOBAaHUEM JIJISI PACTOPIKEHHSI TPYAOBOTO JIOTOBOPA.

6.5. [Ipu mocTyruieHu Ha paboTy paOOTHHK 3aMOIHAET aHKETY U aBToOHorpaduio.

6.5.1. AHKeTa mpecTaBisieT co00il mepedeHb BOMPOCOB O MEPCOHATBHBIX JaHHBIX PAOOTHHKA.

6.5.2. AHKeTa 3amonHseTcs PaOOTHUKOM CaMOCTOSTENbHO. [IpM 3amoOIHEHHMH aHKeTbl PabOTHHK
JIOJKEH 3aIlOTHATH BCe e rpadbl, Ha BCe BOPOCHI AaBaTh ITOJHBIE OTBETHI, HE IOMYCKATh HCIIPABICHUH WITH
3a4epKHUBaHUH, MPOUYEPKOB, TOMAPOK B CTPOTOM COOTBETCTBHM C 3aIHCSIMH, KOTOpPBIE COJIEPKATCS B €ro
JMYHBIX TOKYMEHTaX.

6.5.3. ABrobuorpadgus -  JOKYMEHT,  COJepXallMii  ONMUCaHWe B  XPOHOJIOTUYECKOM
MIOCJIEIOBATEIFHOCTA OCHOBHBIX ATAIIOB JKU3HU H JACSATEIHHOCTH TPUHUMAEMOTO PabOTHHKA.

6.5.4. ABToOnOrpadus cocraBnseTcst B pou3BoJIbHOM (popme, 6e3 MoMapoK U UCIIPaBICHUI.

6.5.5. Ankera u aBToOMOrpadusi pabOTHHKA JOKHBI XPAaHUTHCS B JIMYHOM Jiejie paboTHHKA. B mTuaHOM
Jieie TaKKe XPaHATCS WHBIC JOKYMEHTHI MEPCOHATFHOTO yUeTa, OTHOCSIIUECS K TIEPCOHAIBHBIM JTAaHHBIM
paboTHHKA.

6.5.6. JImanoe neiro padoTHUKA ohopMIIIeTCS TIOCTIe H3/IaHus TTPUKa3a o IpueMe Ha padory.

6.5.7.Bce HOKyMEHTHI JMYHOIO Jeja MOJIIMBAIOTCA B OOJOXKKY oOpaslla, YCTAaHOBJICHHOTO Ha
npeanpustTiy. Ha Hell ykaspiBaroTcs aMuiIus, UMsi, OTIECTBO pPaOOTHUKA, HOMEP JIMYHOTO JeNa.



6.5.8. Bce TOKYMEHTBI, MOCTYIMAONIUE B IUYHOE JIEJI0, PACIIONATAIOTCS B XPOHOJIOTHYECKOM MO PSIIIKE.
JIMCTBI TOKYMEHTOB, MTOIMINTHIX B JINYHOE JIEJI0, HyMEPYIOTCH.

6.5.19. JInunoe aes0 BeAETCS HAa MPOTSHKECHUN BCEH TPYIOBOM EATENIbHOCTH paboTHHKA. M3MeHeHus,
BHOCHMBIE B JINYHOE JIEJI0, JOJDKHBI OBITh MOATBEPIKACHB COOTBETCTBYIOMIMMH JIOKYMEHTAMHU.

7. Ilepenaya nepcoHAJIBLHBIX IAHHBIX

7.1. Ilpu mepenaye nepcoHaNbHBIX TaHHBIX PAOOTHHKA PaOOTOAATENh TOJKEH COOII0IaTh CIIeTYIOIINe
TpeOOBaHUS:

- HEe coo0LaTh MepcoHaNbHBIC JaHHbIE pAaOOTHUKA TPEThEH CTOPOHE 0e3 MUCBMEHHOTO COTJIacus
paboTHHKA, 32 UCKITIOUEHHEM CITy4aeB, KOTAa 3TO HEOOXO0AUMO B LEJSX NPEAYIPEKACHUS YTPO3bl )KU3HU U
3JI0pOBBIO paOOTHHKA, & TAKXKE B CIIydasiX, yCTAHOBJICHHBIX (heiepabHbIM 3aKOHOM;

- He coo0IIaTh NepCOHANbHbIC JaHHBbIE PAOOTHUKA B KOMMEPUYECKHUX HENsAX 0e3 ero MuChbMEHHOTO
COTJIACHS;

- TpeAYNpPEeANTH JIUL, MOIYYaroIluX MEePCOHAJIbHBIC NaHHbIE PaOOTHUKA, O TOM, YTO 3TH JIaHHBIE
MOTYT OBITh HCIIOJIB30BAaHBI JIMIIb B LENAX, Ui KOTOPHIX OHU COOOIIEHBI, H TPeOOBaTh OT ITHUX JIUII
HOATBEPXkKAEHUS TOTO, YTO O3TO MpaBWIO coOmoaeHo. Jluna, momyuarolmue IEepCOHATIbHBIE JaHHBIC
paboTHHKa, 00s3aHBI COOMIOAATh KOH(MUACHIHAIEHOCTD. /laHHOE MOJOKEHHE HE PacHpOCTpaHSeTCs Ha
00OMEH MepCOHATBHBIMHU JAaHHBIMH PAOOTHUKOB B MOPSIIKE, YCTAHOBICHHOM (pe/iepalbHBIMHA 3aKOHAMH;

- paszpemarh AOCTYI K EPCOHATbHBIM JAHHBIM PAa0OTHUKOB TOJIBKO CHEIUAIBHO YITOJIHOMOYEHHBIM
JUIaM, TIPY 9TOM YyKa3aHHbBIC JIMIA JIOJDKHBI UMETh MPaBO IMOJy4aTh TOJIBKO T€ MEPCOHAIbHBIC JaHHBIC
paboTHHKA, KOTOPbIE HEOOXOAUMBI JIJISl BBIMOTHEHNUS KOHKPETHBIX (DYHKIIHIA;

- He 3aIpammBaTh HHGOPMAIIHIO O COCTOSHUH 310POBBS paOOTHUKA, 32 HCKITIOYEHUEM TEX CBEACHUH,
KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BBIIMOJHEHUS pAOOTHUKOM TPYJI0BOH (DYHKINH;

- TIepefaBaTh IEPCOHAIbBHBIC JaHHbIE PAaOOTHUKA TMPEACTABUTENSIM pPAOOTHUKOB B TOPSIIKE,
ycraHoBiIeHHOM TpynoBbeiM kosiekcoM Poccuiickoit denepannu, 1 orpaHUYUBATh 3Ty HHGOPMAIUIO TOJIBKO
TEMHU TEPCOHATBHBIMU JaHHBIMA pAOOTHUKA, KOTOPHIE HEOOXOJHMMBI IS BBIOJIHCHUS YKa3aHHBIMHU
MPEJICTABUTENAMU UX (PYHKIIUA.

8. JlocTyn K MepCcoHATBHBIM JAHHBIM COTPYTHHKA

8.1. BuyTpeHHwuii gocTym (IocTyn BHyTpu npeanpusatus). [IpaBo nocTymna k mepcoHaaIbHBIM JTaHHBIM
COTPYJIHUKA UMEIOT:

- PYKOBOJAUTENH MPEIIPUITHUS;

- PYKOBOJAMTEJb OT/IEJIa KaJIpOB;

- PYKOBOJMTEIH CTPYKTYPHBIX MOAPA3CICHUN M0 HAMPABICHUIO JEATENBHOCTH (JOCTYM K TUYHBIM
JTAaHHBIM TOJILKO pAaOOTHUKOB CBOETO MOJIpa3esIeHus1) 110 COrVIACOBAHUIO C PYKOBOAUTEEM NMPEATPUSATHUS;

- TpU TNEpPEeBOAEC M3 OAHOrO0 CTPYKTYPHOrO MOJpa3feieHus B JIPYroe AOCTYN K IMEepPCOHAIbHBIM
JAHHBIM COTPYJIHHMKA MOXXET HMETh PYKOBOJAWUTEIb HOBOIO MOJpa3AeeHUs IO COTJACOBAHMUIO C
PYKOBOAMTENEM MPEANPUATHUS;

- COTPYIHUKH OYXTaJITEPHH - K TEM JAHHBIM, KOTOPbIE HEOOXOIUMBI JIJIsl BBITIOJTHEHUS KOHKPETHBIX
byHKIMI;

- caM pabOTHUK, HOCUTENb TaHHBIX.

8.2. Buemnuii gocTym.

[lepconanbHble JaHHBIE BHE OPraHU3AMM MOTYT TIPEIACTABISTHCS B TOCYAApCTBEHHBIE U
HETOCYJIapCTBEHHbIE (PYHKIIMOHATBHBIE CTPYKTYPBI:

- HaJIOTOBBIE HHCIICKITNH;

- TPaBOOXPAHUTENbHBIC OPTaHbL;

- OpraHbl CTaTUCTHKU;

- CTpaxoBBIC areHTCTBA;

- BOEHKOMATBHI;

- Oprasbl COIUAITBHOTO CTPAXOBAHHUS;

- TI€HCUOHHBIE (POH/IBI,

- ToJIpa3JieNieHUs] MyHUITUTIAIbHBIX OPTaHOB YIIPABICHHUS.

8.3. Jlpyrue opraHu3anuu.

Caenenus o paboTHUKE (B TOM YKCIIE YBOJICHHOM) MOTYT OBITh MPEAOCTaBICHBI APYTrOM OpraHu3aluu
TOJIKO C MMCbMEHHOT0 3aIpoca Ha OJIaHKe OpraHu3alliy ¢ MPUIOKEHUEM KOMUN 3asiBICHUs paOOTHHKA.

8.4. PoncTBEHHUKH U YJIEHBI CEMEH.

[lepconanbHble JaHHBIE paOOTHUKA MOTYT OBITH MPEAOCTABICHB POJICTBEHHUKAM WM YJIEHAM €ro



CEMBH TOJBKO C MMCHMEHHOTO pa3pelIeHus caMoro paboTHUKA.
9. 3ammTa NepcoOHANbHBIX JAHHBIX PA0OTHUKOB
9.1. B memax o0ecrnedeHusi COXPAaHHOCTH U KOH(PHMICHIMAIHHOCTH MEPCOHAIBHBIX JTAHHBIX
pabOTHUKOB OpraHM3alliy BCe ONepaluu no oQpopmiieHu o, GOpMUPOBAHUIO, BEJCHUIO U XPaHEHUIO JaHHON
I/IHCI)OpMaI_II/II/I JOJI?KHBI BBIIIOJIHATBHCSA TOJIBKO pa6OTHI/IKaMI/I OoTAcIa KaaApoOB, OCYHICCTBIAIOIIMMHUA JAHHYIO
paboTy B COOTBETCTBHH CO CBOMMHU CITY>KEOHBIMU 00S3aHHOCTSIMU, 3a(MKCUPOBAHHBIMH B UX JOJIKHOCTHBIX
MHCTPYKIUAX.

9.2. OTBeTHl Ha NHCBMEHHBIC 3aIPOCHI JPYTUX OpPraHU3alMid W YYPSKACHUH B Npeaenax Hx
KOMITCTCHIIMH U TIPEIOCTABICHHBIX MIOJIHOMOYHIA JAIOTCS B MMCbMEHHOM opMe Ha OJIaHKe NPEANPUITHS 1
B TOM OOBeMe, KOTOPBIA IO3BOJSIET HE pas3IiiallaTh W3JIUIIHUKA OOBbEM IEPCOHAIBHBIX CBEACHUH O
pabOTHUKAX NPEAIPUATHUS.

9.3. Ilepenaua wHpOpPMANMK, CcOJCpIKAIIEH CBEACHUS O NEPCOHAIBHBIX JaHHBIX pPaOOTHHKOB
OpraHm3anuy, 1o TeleoHy, ¢akcy, JJIEKTPOHHOH mouTe O0e3 MHCBMEHHOTO Ccorjiacus padOTHHKA
3aIperaeTcs.

9.4. JInunble 1ena W JOKYMEHTBI, COJCpKAIllMe IEPCOHAJbHBIC JIAaHHbIC PAaOOTHUKOB, XPaHSITCS B
3anuparomuxcs mkadax (ceriax), o0ecreunBaroIuX 3aUTy OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

9.5. IlepcoHasbHBIC KOMIBIOTEPBI, B KOTOPBIX COJEPIKATCS MEPCOHAIbHBIC JaHHBIC, TOJDKHBI OBbITh
3aIIMIIEHBI TTAPOJISIMHU JOCTYTIA.

10. OTBeTCTBEHHOCTH 32 pa3riianieHue HHGOPMAIUH, CBI3aAHHOI ¢ MEPCOHAIbHBIMYU TaHHBIMH

padoTHHMKA

10.1. JIuma, BUHOBHBIE B HAapyIIEHUH HOPM, PETYIHPYIOIIUX IOJIydeHHE, 00padOTKYy M 3aIluTy
NepCOHATIBHBIX JaHHBIX paOOTHHKA, HECYT AWCIMIUIMHAPHYIO, aJIMHHUCTPATUBHYIO, M MaTEpUAIBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (he/iepalbHbIMU 3aKOHAMH.
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